
Letter of Inquiry for Joint Venture Partnership 

Date: [Insert Date] 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Job Title] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name] and I am [Your Job Title] at [Your 

Company Name]. We are currently exploring potential opportunities for collaboration and 

believe that a joint venture could be mutually beneficial. 

As a leader in [Your Industry/Field], we have a strong track record in [Briefly describe your 

company's strengths or specialties]. We admire [Recipient Company Name] and its achievements 

in [Mention specific achievements or projects]. 

We see a great potential in combining our resources and expertise. Our preliminary ideas for 

collaboration could include [Briefly outline potential projects or areas of interest for the 

partnership]. We would love the opportunity to discuss this further with you. 

Could we schedule a meeting at your earliest convenience? I am looking forward to exploring 

the possibilities of partnering with [Recipient Company Name]. 

Thank you for considering this opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 


