
Collaboration Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We hope this message finds you well. We are [Your Organization], an organization dedicated to 

[briefly describe your organization and its mission]. We are writing to propose a collaborative 

partnership between our organizations that could lead to mutually beneficial initiatives in 

[specific area or goal]. 

Given our shared commitment to [common interest or goal], we believe that by working 

together, we can achieve [specific outcomes or projects]. We envision a partnership that [briefly 

outline how the partnership could work, including any specific projects or goals]. 

We would love the opportunity to discuss this proposal further and explore how we can work 

together to reach our shared objectives. Please let us know a convenient time for us to meet, 

either virtually or in person, to brainstorm ideas and outline potential next steps. 

Thank you for considering this opportunity for collaboration. We look forward to your positive 

response. 



Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


