Letter of Acquaintance

Date: [Insert Date]

To,

[Partner's Name]
[Partner's Title]
[Partner's Company]
[Partner's Address]

Dear [Partner's Name],

| hope this letter finds you in great spirits. My name is [Your Name], and | am [Your Position] at
[Your Company]. It is with great enthusiasm that | reach out to you as a fresh partner in our joint
venture.

As we embark on this exciting collaboration, | wanted to take this opportunity to express my
eagerness to work together and explore the synergies between our organizations. [Your
Company] has a strong background in [Your Company's Expertise], and | believe that our
combined efforts can lead to remarkable outcomes.

I am looking forward to discussing our goals and objectives in detail and identifying the key
areas where we can collaborate effectively. Please let me know a convenient time for us to
connect.

Thank you for the opportunity to partner with you. Together, | am confident we can achieve
great success.

Best regards,

[Your Name]

[Your Position]

[Your Company]
[Your Phone Number]
[Your Email Address]



