[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]

[School Committee/Board Name]
[School Name]

[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. My name is [Your Name], and | am interested in learning
about any current or upcoming openings on the school committee at [School Name]. | am eager
to support our local educational community and contribute to the decision-making processes that
affect our students and families.

If possible, could you please provide information regarding the application process, any
prerequisites, and the timeline for openings? | would greatly appreciate any details you could
share.

Thank you for your time and assistance. | look forward to your response.

Sincerely,
[Your Name]



