Loan Request for Travel Expenses
Date: [Insert Date]
To: [Lender's Name]
[Lender's Address]
Dear [Lender's Name],
I hope this message finds you well. I am writing to request a graduated payment loan to assist
with upcoming travel expenses related to [brief description of the travel purpose, e.g., business
conference, educational trip, etc.].
The total estimated travel expenses amount to [Insert Total Amount]. | am proposing a graduated
repayment plan, allowing me to manage the repayments effectively over a period of [Insert
Duration].
Details of the requested loan:

e Loan Amount: [Insert Amount]

e Proposed Interest Rate: [Insert Rate]

« Repayment Duration: [Insert Duration]
| appreciate your consideration of my request. | believe that this travel opportunity will [briefly
state the benefits of travel]. Please let me know if you require any additional information or
documentation to support my application.
Thank you for your time and support. | look forward to your positive response.
Sincerely,
[Your Name]
[Your Address]

[Your Phone Number]

[Your Email Address]



