
Notification of Loan Repayment for 

Retirement Account 

Date: [Insert Date] 

Dear [Account Holder's Name], 

We hope this message finds you well. This letter serves as a formal notification regarding the 

loan repayment for your retirement account. 

As of [Insert Repayment Start Date], your loan repayment will commence. The total amount due 

is [Insert Total Amount], which is to be paid in [Insert Number of Installments] installments of 

[Insert Amount per Installment]. 

Please ensure your payments are submitted by the due date of [Insert Due Date] each month to 

avoid any penalties or disruptions in your retirement account status. 

If you have any questions or require further assistance, do not hesitate to reach out to our 

customer service team at [Insert Phone Number] or [Insert Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Address] 

[Company Phone Number] 


