
Letter of Recognition 

Date: [Insert Date] 

Dear [Volunteer's Name], 

We are thrilled to take this opportunity to express our heartfelt gratitude for your invaluable 

contributions as a volunteer with [Organization Name]. Your dedication and tireless efforts have 

made a significant impact on our community. 

Throughout your time with us, you have shown exceptional commitment to [specific tasks or 

projects], and your passion has inspired those around you. Your contributions have not only 

enhanced our programs but have also uplifted the spirits of everyone you encountered. 

Thank you once again for your hard work and enthusiasm. We are truly fortunate to have you as 

a member of our team. 

Warmest regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


