
Letter of Commendation 

Date: [Insert Date] 

To: [Volunteer's Name] 

[Volunteer's Address] 

[City, State, Zip Code] 

Dear [Volunteer's Name], 

On behalf of [Organization's Name], I would like to extend our heartfelt gratitude for your 

exceptional volunteer service. Your dedication and commitment to helping others has had a 

profound impact on our community. 

During your time with us, you have [mention specific contributions or projects], showcasing not 

only your skills but also your genuine passion for making a difference. Your hard work and 

selflessness inspire those around you and contribute to the mission of our organization. 

We are truly honored to have had you as a volunteer. Thank you once again for your invaluable 

contributions. We hope that you will continue to share your time and talents with us in the future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization's Name] 

[Contact Information] 


