
Warning Letter for Repossession of 

Collateral 

Date: [Insert Date] 

To: [Borrower's Name]  

[Borrower's Address]  

[City, State, Zip Code]  

[Email Address] 

Dear [Borrower's Name], 

We are writing to formally notify you regarding the outstanding obligation on your account 

related to the collateral secured under our agreement dated [Insert Agreement Date]. Despite 

previous communications, we have yet to receive the required payment. 

As of today, the amount due is [Insert Amount Due]. This is a violation of our agreement terms, 

which may result in the repossession of the collateral described as [Insert Description of 

Collateral]. 

Please consider this letter as a final warning. You have until [Insert Final Deadline Date] to 

remedy this situation. Failure to respond or rectify the default will lead us to initiate repossession 

procedures without any further notice. 

If you have any questions or wish to discuss your account, please contact us at [Insert Contact 

Number] or [Insert Email Address]. 

We hope to resolve this matter amicably. 

Sincerely, 

[Your Name]  

[Your Position]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 


