
Loan Repayment Due Date Change Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Loan Provider's Name] 

[Loan Provider's Address] 

[City, State, Zip Code] 

Dear [Loan Provider's Name], 

I hope this message finds you well. I am writing to formally request a change to the repayment 

due date of my loan account number [Insert Loan Account Number]. Due to [brief explanation of 

reason, e.g., unforeseen circumstances, income change], I am finding it challenging to meet the 

current due dates. 

Therefore, I kindly request that my loan repayment due date be changed to [proposed new due 

date]. I believe this adjustment will allow me to meet my financial obligations more comfortably 

and continue making timely payments. 

I appreciate your understanding and consideration of my request. I am willing to provide any 

additional information or documentation you may require. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


