
Dear [Member's Name], 

We hope this message finds you well. This is a friendly reminder that the following library 

book(s) checked out under your account are now overdue: 

• Title: [Book Title 1] - Due Date: [Due Date 1] 

• Title: [Book Title 2] - Due Date: [Due Date 2] 

Please return the items by visiting the library or renew them online if you wish to keep them 

longer. We appreciate your cooperation in helping us maintain our collection for all community 

members. 

If you have any questions or need assistance, feel free to contact us at [Library Contact 

Information]. 

Thank you! 

Sincerely, 

[Your Library Name] 


