[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient Name]
[Company Name]
[Company Address]
[City, State, Zip Code]
Dear [Recipient Name],

I hope this message finds you well. I am writing to inquire about the payment status of my recent
transactions with [Company Name].

The details of these transactions are as follows:
e Transaction ID: [Transaction ID 1] - Amount: [Amount] - Date: [Transaction Date 1]
e Transaction ID: [Transaction ID 2] - Amount: [Amount] - Date: [Transaction Date 2]

e Transaction ID: [Transaction ID 3] - Amount: [Amount] - Date: [Transaction Date 3]

| would appreciate any updates you can provide regarding the status of these payments. Thank
you for your assistance.

Best regards,

[Your Name]



