
Date: [Insert Date] 

To Whom It May Concern, 

I am writing to recommend [Applicant's Name] for the annual fee waiver approval. As 

[his/her/their] [relationship to the applicant, e.g., teacher, supervisor], I have had the pleasure of 

knowing [him/her/them] for [duration] and can confidently attest to [his/her/their] dedication and 

outstanding contributions. 

[Applicant's Name] has demonstrated remarkable [qualities or achievements related to the fee 

waiver, such as academic performance, leadership, community service, etc.]. [He/She/They] 

[provide a specific example or anecdote that highlights the applicant's merit]. 

Given [his/her/their] commitment and the positive impact [he/she/they] has made, I firmly 

support [his/her/their] application for an annual fee waiver. I believe that this opportunity will 

greatly assist [him/her/them] in [goals or future plans]. 

Thank you for considering this application. Please feel free to contact me at [Your Contact 

Information] should you need any further information. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 

[Your Contact Information] 


