Request for Comprehensive Account
Statement

Date: [Insert Date]

To: [Insert Recipient Name]

From: [Your Name]

Address: [Your Address]

Email: [Your Email]

Phone Number: [Your Phone Number]

Dear [Recipient Name],

| am writing to request a comprehensive account statement for my account [insert account
number or identifier] for the period of [insert date range]. This information is needed for my
personal record-keeping and to ensure the accuracy of my financial accounts.

Please include the following details in the statement:

Transaction history

Account balances

Fees and charges applied
Any other relevant information

Thank you for your attention to this matter. | look forward to receiving the requested information
at your earliest convenience.

Sincerely,

[Your Name]



