Annual Financial Overview Inquiry

Date: [Insert Date]
[Your Name]

[Your Position]

[Your Company]
[Your Address]

[City, State, ZIP Code]
Email: [Your Email]

Phone: [Your Phone Number]

[Recipient's Name]
[Recipient's Position]
[Recipient's Company]
[Recipient's Address]

[City, State, ZIP Code]
Dear [Recipient's Name],

I hope this message finds you well. As we approach the end of the fiscal year, I am writing to
inquire about the annual financial overview for [Insert Year]. We would appreciate any insights
or summaries regarding the financial performance, key metrics, and overall budgetary
considerations.



Understanding the financial health of our organization is crucial for planning and decision-
making as we move forward. If possible, I would also appreciate a copy of the financial
statements and reports for our review.

Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,
[Your Name]
[Your Position]

[Your Company]



