
Loan Contract Amendment Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Lender's Name] 

[Lender's Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I am writing to formally request an amendment to my existing loan contract dated [Insert Loan 

Date], under the loan number [Insert Loan Number]. Due to [briefly explain your reason for the 

amendment, e.g., financial hardship, change in terms, etc.], I would like to propose the following 

changes: 

• [Detail the specific amendments you are requesting, e.g., extended repayment period, 

lower interest rate, etc.] 

• [Additional amendments if necessary] 

I understand that this request will require your review and consideration, and I am more than 

willing to provide any necessary documentation to support my request. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


