
Invitation to Present a Poster at the 

Upcoming Academic Conference 

Dear [Recipient's Name], 

We are pleased to invite you to present a poster at the [Name of Conference], which will be held 

on [Date] at [Location]. This year's theme is [Theme of Conference]. 

Your work on [Brief Description of Work] aligns perfectly with our conference objectives, and 

we believe it would greatly contribute to the discussions. 

Please submit your abstract by [Submission Deadline] to ensure your participation. Guidelines 

for presentation and poster dimensions can be found on our website [Website Link]. 

We look forward to your positive response and an engaging conference ahead. 

Best regards, 

[Your Name] 

[Your Title] 

[Organization] 

[Contact Information] 


