
Invitation to be a Panelist at [Conference 

Name] 

Dear [Recipient's Name], 

We are pleased to invite you to serve as a panelist at the upcoming [Conference Name], 

scheduled to take place on [date] at [location]. Your expertise in [specific field or topic] would 

greatly contribute to the discussions and enrich the experience for our attendees. 

The panel session will focus on [panel topic], and we believe your insights will provide valuable 

perspectives for our audience. The session is expected to include [details about the format, 

duration, and other panelists if applicable]. 

Please let us know your availability for this event by [RSVP date]. We are looking forward to 

your positive response and hope to benefit from your invaluable knowledge. 

Thank you for considering our invitation. 

Best regards, 

[Your Name]  

[Your Position]  

[Conference Organizer/Institution Name]  

[Contact Information] 


