
Request for Assistance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request assistance due to the 

significant economic hardship I am currently facing. [Briefly explain your situation and the 

challenges you are facing.] 

Despite my best efforts to manage my finances, [give specific examples of hardships, such as job 

loss, medical expenses, etc.]. As a result, I am struggling to maintain stability in my financial 

situation. 

Therefore, I kindly request your support in the form of [specify the type of assistance needed, 

e.g., financial aid, food assistance, job placement services, etc.]. I believe that with your 

assistance, I can work towards improving my situation and eventually become self-sufficient 

again. 

Thank you for considering my request. I look forward to your positive response, and I am open 

to discussing this matter further at your convenience. 

Sincerely, 

[Your Name] 


