Payment Status Update Request

Dear [Recipient's Name],

I hope this message finds you well. I am writing to request an update on the payment status for
Invoice # [Invoice Number] that was submitted on [Submission Date]. As per our agreement, the
payment was due on [Due Date], and | wanted to check if there have been any updates regarding
this matter.

We appreciate your prompt attention to this request, as it will help us manage our accounts
effectively. If you need any further information or documentation, please do not hesitate to reach
out.

Thank you for your help, and | look forward to hearing from you soon.
Best regards,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



