
Loan Discussion Request 

Date: [Insert Date] 

[Lender's Name] 

[Lender's Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I hope this message finds you well. I am writing to address my current financial situation in 

regard to the loan I have with [Loan Provider's Name/Bank Name]. Due to recent fluctuations in 

my income caused by [briefly explain the reason, e.g., job transition, reduced hours, etc.], I 

would like to discuss the potential for adjusting the terms of my loan. 

I have been committed to making timely payments, and this unexpected change in my financial 

stability has made it challenging to continue without adjustments. I believe that having a 

conversation about possible solutions, such as interest rate reductions or alternative payment 

plans, could be beneficial for both parties. 

I appreciate your understanding and would welcome the opportunity to meet or discuss this over 

the phone at your earliest convenience. Please let me know a suitable time for you. 

Thank you for your attention to this matter. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


