
Insurance Claim Documentation for Loan 

Payment Adjustments 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

To: 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Subject: Insurance Claim Documentation for Loan Payment 

Adjustments 

Dear [Claims Adjuster's Name], 

I am writing to formally submit my claim regarding [specific nature of the claim, e.g., property 

damage, accident, etc.] and request documentation for loan payment adjustments associated with 

policy number [Your Policy Number]. 

Details of the incident are as follows: 

• Date of Incident: [Insert Date] 

• Description of Incident: [Provide Brief Description] 

• Claim Number: [Insert Claim Number] 

Attached to this letter are the necessary documents to process my claim: 

1. [First Document] 

2. [Second Document] 

3. [Additional Documents] 



I kindly request that you review the enclosed documentation and provide confirmation of 

adjustments to my loan payments as per our agreement and the final assessment of the claim. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] should you 

require any further information or clarification. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title, if applicable] 


