
Business Loan Revenue Decline Report 

Date: [Insert Date] 

To: [Lender's Name] 

[Lender's Address] 

Subject: Report on Decline in Revenue 

Dear [Lender's Name], 

I hope this message finds you well. I am writing to inform you about a recent decline in revenue 

that has impacted our business operations. As a borrower under the terms of our existing loan 

agreement, it is important to keep you apprised of any significant changes that may affect our 

financial standing. 

In the last quarter, we have experienced a revenue decline of [insert percentage]% due to [briefly 

explain reason, e.g., market changes, increased competition, etc.]. This decline has resulted in 

[describe any relevant impacts, e.g., cash flow issues, delay in payment, etc.]. 

We are actively working on strategies to address these challenges, including [mention any 

measures being taken, e.g., cost reduction, new marketing strategies, etc.]. We are confident that 

these steps will help stabilize our revenue in the coming months. 

We appreciate your support and understanding during this time. We are committed to keeping 

you updated on our progress and any further developments. If you have any questions or require 

additional information, please do not hesitate to reach out. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


