
Inquiry Regarding Loan Payment 

Modification Options 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Lender's Name]  

[Lender's Address]  

[City, State, Zip Code] 

Dear [Lender's Name], 

I hope this message finds you well. I am writing to inquire about the possibility of modifying the 

payment terms of my existing loan, account number [Insert Account Number]. Due to [briefly 

explain your circumstances, e.g., unforeseen financial challenges, job loss, etc.], I am seeking 

options that might enable me to manage my payments more effectively. 

I would greatly appreciate it if you could provide information regarding any loan modification 

programs available, including eligibility requirements and the application process. I am keen to 

explore options that could assist in making my payments more manageable during this 

challenging time. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely,  

[Your Name] 


