
Thesis Defense Notification 

Date: [Insert Date] 

Dear [Recipient's Name], 

This is to formally notify you that your thesis defense has been scheduled as follows: 

Date: [Insert Defense Date] 

Time: [Insert Defense Time] 

Location: [Insert Defense Location] 

Please make sure to come prepared and bring the necessary materials. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Institution] 


