
Personal Loan Justification for Travel 

Expenses 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Lender's Name] 

[Lender's Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I am writing to formally request a personal loan in the amount of [loan amount] to cover my 

upcoming travel expenses. The purpose of this travel is [briefly explain the reason for travel, e.g., 

attending a business conference, family visit, educational purpose, etc.]. 

The travel is scheduled for [travel dates], and I anticipate expenses including airfare, 

accommodation, and meals, totaling approximately [total estimated expenses]. This trip is 

significant because [explain the importance of the trip, any potential benefits, or outcomes]. 

I have attached a detailed breakdown of the projected expenses and relevant documentation to 

support my request. 

I assure you of my commitment to repay the loan within the agreed timeframe, and I appreciate 

your consideration of my application. Please feel free to contact me at [your phone number] or 

[your email address] if you require any further information. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


