Study Abroad Approval Application

Date: [Insert Date]

To,

[Recipient's Name]
[Recipient's Title]
[University/Department Name]
[University Address]

Respected [Recipient's Name],

| hope this message finds you well. I am writing to formally request approval for my study
abroad program as part of my graduate studies in [Your Program] at [Your University]. | have
been offered the opportunity to study at [Partner University's Name] in [Country] for the
upcoming [Semester/Term].

This program will provide me with invaluable experience and knowledge in [Briefly describe the
relevance of the program to your studies and future career]. | believe that this opportunity aligns
perfectly with my academic goals and will significantly enhance my understanding of [Field of
Study].

| have attached all relevant documents, including the acceptance letter from [Partner University's
Name], the program curriculum, and a brief outline of my proposed study plan. I kindly ask for
your approval to proceed with this endeavor and for any guidance on further steps I need to take
in the application process.

Thank you for considering my request. | look forward to your positive response.

Sincerely,

[Your Name]

[Your Student 1D]

[Your Contact Information]



