Financial Obligation Repayment Outline

Date: [Insert Date]

From: [Your Name]

Address: [Your Address]

City, State, Zip: [Your City, State, Zip]
Email: [Your Email]

Phone: [Your Phone Number]

To: [Recipient's Name]

Address: [Recipient's Address]

City, State, Zip: [Recipient's City, State, Zip]

Subject: Repayment of Financial Obligation
Dear [Recipient's Name],

I hope this message finds you well. I am writing to outline the repayment plan for the financial
obligation | owe to you.

Details of the Financial Obligation:

e Original Amount: $[Original Amount]
« Outstanding Balance: $[Outstanding Balance]
e Due Date: [Due Date]

Proposed Repayment Plan:

o Installment Amount: $[Installment Amount]

e Frequency: [Monthly/Weekly/Other]

o Start Date: [Start Date]

e Total Number of Payments: [Total Payments]

Please let me know if the proposed plan is acceptable to you or if you would like to discuss
alternative arrangements.

Thank you for your understanding and support.



Sincerely,

[Your Name]



