
Letter of Introduction 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your 

Position/Relation to the Mortgage] currently seeking assistance regarding my mortgage terms. 

As a homeowner dedicated to managing my financial commitments responsibly, I am interested 

in discussing the possibility of a mortgage rate reduction. Given the current market trends, I 

believe there may be opportunities to adjust my rate, which could provide significant relief and 

better align with my financial goals. 

I would greatly appreciate the opportunity to have a discussion at your earliest convenience. 

Please let me know when you are available to chat or if there is any additional information you 

require from my side before our meeting. 

Thank you very much for your time and consideration. I look forward to your response. 

Sincerely,  

[Your Name] 


