
Request for Repayment Plan 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Lender's Name] 

[Lender's Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I hope this message finds you well. I am writing to formally request a repayment plan following 

my missed payment on my auto loan account number [Your Account Number]. Due to [brief 

explanation of circumstances], I was unable to make the scheduled payment for [specific 

date(s)]. 

I understand the importance of fulfilling my financial obligations and am committed to bringing 

my payments up to date. I would like to propose a repayment plan that would allow me to catch 

up on the missed payment while continuing with my future payments comfortably. 

Specifically, I would like to suggest the following plan: [Outline your proposed payment plan]. I 

believe this arrangement will enable me to manage my finances more effectively and uphold my 

responsibilities as a borrower. 

Thank you for considering my request. I would appreciate the opportunity to discuss this matter 

further. Please feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 


