
Loan Adjustment Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Loan Officer's Name] 

[Bank/Financial Institution's Name] 

[Bank Address] 

[City, State, Zip Code] 

 

Dear [Loan Officer's Name], 

I hope this message finds you well. I am writing to inquire about the procedures for adjusting my 

loan, account number [Insert Account Number]. Due to [briefly explain your situation], I would 

like to explore potential options for loan modification. 

Could you please provide me with detailed information regarding: 

• The necessary documentation needed for the adjustment process 

• The steps involved in making a loan adjustment 

• Any fees or penalties that may apply 

• Expected timelines for the adjustment 

Thank you for your assistance with this matter. I look forward to your prompt response. 

 

Sincerely, 



[Your Name] 


