
Loan Account Number: [Your Loan Account Number] 

Date: [Current Date] 

[Lender's Name] 

[Lender's Address] 

[City, State, ZIP Code] 

Dear [Lender's Name], 

I hope this message finds you well. I am writing to discuss the possibility of an early payoff of 

my loan associated with the account number mentioned above. I am currently considering paying 

off the loan ahead of schedule and would like to explore the necessary adjustments to the terms 

of the loan. 

Given my positive payment history and current financial situation, I believe that an early payoff 

may be beneficial for both parties. I would appreciate it if you could provide the details 

regarding any potential fees, adjustments to the interest rates, or any other implications of this 

decision. 

Please let me know a convenient time for us to discuss this matter further. I am looking forward 

to your prompt response so we can proceed with the necessary adjustments in a timely manner. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Phone Number] 

[Your Email Address] 


