
Business Loan Request for Expansion 

Funding 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Business Name] 

[Your Business Address] 

[City, State, Zip Code] 

[Lender's Name] 

[Lender's Title] 

[Bank/Financial Institution Name] 

[Lender's Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I hope this letter finds you well. I am writing to formally request a business loan of [Amount 

Requested] for the purpose of expanding my business, [Your Business Name]. Over the past 

[Duration of Operation], we have experienced significant growth in our operations and believe 

that additional funding is essential to capitalize on new opportunities. 

Our plans for expansion include [Brief Description of Expansion Plans, e.g., opening a new 

location, increasing inventory, hiring additional staff]. We have conducted thorough market 

research that indicates a strong demand for our products/services in the targeted area, and we 

anticipate a return on investment within [Estimated Timeframe]. 

Enclosed are detailed financial statements, a business plan, and projections that outline our 

funding needs and growth strategy. I would be grateful for the opportunity to discuss this matter 

further and explore how we can work together to achieve our goals. 

Thank you for considering our request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Business Name] 

[Your Contact Information] 


