
Loan Request for Equipment Purchase 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Lender's Name] 

[Lender's Title] 

[Lender's Company Name] 

[Lender's Address] 

[City, State, Zip Code] 

 

Dear [Lender's Name], 

I am writing to formally request a business loan of [amount] for the purchase of essential 

equipment to enhance our operations at [Your Company Name]. As [briefly describe your 

business and its background]. 

The equipment we intend to purchase includes [list of equipment], which is crucial for [explain 

how the equipment will benefit your business]. We believe that this investment will [mention 

expected outcomes, e.g., increase productivity, lower costs, etc.]. 

We have explored various financing options and believe that a loan through your institution 

would be the most beneficial for our needs. We are prepared to discuss our business plan, 

projected income, and repayment strategies in detail. 



Thank you for considering our request. I look forward to your positive response and the 

opportunity to discuss this further. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


