
Business Loan Request for Emergency 

Financial Relief 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Lender's Name]  

[Lender's Position]  

[Bank or Financial Institution Name]  

[Lender's Address]  

[City, State, Zip Code] 

Dear [Lender's Name], 

I am writing to formally request a business loan to help [Your Company Name] navigate through 

an emergency financial situation. Due to [briefly explain the reason for the financial distress, 

e.g., unexpected market downturn, natural disaster, etc.], we are experiencing a significant 

financial challenge that puts our continued operation at risk. 

We are seeking a loan amount of [insert amount] to cover essential expenses, including [list key 

expenses such as payroll, rent, and utilities]. This financial assistance will allow us to stabilize 

our operations and continue serving our clients while we implement strategies to recover from 

this situation. 

Our company has a strong history of [mention your company's achievements or financial 

stability prior to the crisis], and we are committed to repaying the loan promptly according to the 

agreed terms. I can provide additional documentation to support our request as needed. 

We appreciate your consideration of our request and hope to discuss this matter further. Please 

feel free to reach out to me directly at [Your Phone Number] or [Your Email]. 

Thank you for your time and consideration. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company Name] 


