
Loan Payment Concern 

Date: [Insert Date] 

To: [Lender's Name] 

[Lender's Address] 

Subject: Communication Regarding Loan Payment Issues 

Dear [Lender's Name], 

I hope this message finds you well. I am writing to discuss an issue I have encountered with my 

loan payments. My loan account number is [insert account number]. Due to [briefly explain 

reason, e.g., unforeseen circumstances, change in employment], I am currently unable to make 

the required payment that was due on [insert due date]. 

I understand the importance of fulfilling my obligations, and I am committed to resolving this 

matter. I would like to explore possible solutions, such as [suggest alternatives, e.g., a payment 

plan, temporary deferment, etc.]. 

Thank you for your understanding and support in this matter. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


