
Loan Inquiry Letter 

Date: [Insert Date] 

To: [Loan Officer's Name] 

[Bank or Financial Institution Name] 

[Bank Address] 

[City, State, Zip Code] 

Dear [Loan Officer's Name], 

I hope this message finds you well. I am writing to inquire about the loan terms and conditions 

for a potential loan I am interested in obtaining from [Bank or Financial Institution Name]. 

Specifically, I would like to know the following details: 

• Interest rates for personal loans 

• Loan term options available 

• Any associated fees or charges 

• Eligibility requirements for loan approval 

• Prepayment options and penalties, if any 

I appreciate your assistance in providing this information at your earliest convenience. Please let 

me know if you need any further details from my side. 

Thank you for your attention to this matter. I look forward to your prompt reply. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


