
Reference Letter for [Applicant's Name] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Admissions Committee] 

[University Name] 

[University Address] 

[City, State, Zip Code] 

Dear Admissions Committee, 

I am pleased to write this letter of reference for [Applicant's Name], who is applying for the 

[specific advanced degree program] at [University Name]. I have had the pleasure of working 

with [Applicant's Name] for [duration] at [Your Organization/Company], where [he/she/they] 

served as [Applicant's Position]. 

[Applicant's Name] has demonstrated exceptional skills in [mention relevant skills or 

experiences], which I believe will greatly contribute to [his/her/their] success in the advanced 

degree program. [He/She/They] have shown a profound commitment to [mention relevant 

activities or projects], showcasing [his/her/their] dedication and passion for the field. 

In addition to [his/her/their] academic and professional qualifications, [Applicant's Name] 

possesses [mention personal qualities], making [him/her/them] a well-rounded and suitable 

candidate for your program. I am confident that [he/she/they] will excel in [his/her/their] studies 

and contribute positively to the academic community at [University Name]. 

Thank you for considering this application. Please feel free to contact me if you require any 

further information or specific examples of [Applicant's Name]'s work. 

Sincerely, 

[Your Name] 


