
Extracurricular Activity Progress Update 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to provide you with an update on my progress in 

[Name of Activity] this semester. 

So far, I have engaged in various activities including: 

• [Detail 1] 

• [Detail 2] 

• [Detail 3] 

Additionally, I have taken on some leadership roles, such as [Leadership Role or Responsibility], 

which has allowed me to develop my skills in [Skill or Area of Growth]. 

I am excited about our upcoming events, including [Event Name], and I am committed to 

contributing to the team's success. 

Thank you for your support and guidance throughout this process. I look forward to sharing 

further updates. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


