
Supplier Vetting Procedures Compliance 

Verification 

Date: [Insert Date] 

To: [Supplier Name] 

Address: [Supplier Address] 

Dear [Supplier Contact Name], 

As part of our commitment to ensuring compliance and maintaining high standards within our 

supply chain, we are implementing a supplier vetting procedure. This procedure requires your 

cooperation in providing the necessary verification and documentation to ensure compliance 

with our standards and regulatory requirements. 

Required Documentation 

• Business License 

• Tax Compliance Certificate 

• Insurance Certificates 

• Quality Assurance Certifications (if applicable) 

• Code of Conduct Compliance Agreement 

Please submit the required documents by [Insert Deadline] to facilitate a timely review process. 

Failure to provide the necessary information may affect our ability to continue the business 

relationship. 

If you have any questions regarding the compliance verification process, please feel free to 

contact us at [Insert Contact Information]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Contact Information] 


