
Supplier Transportation Resource Allocation 

Date: [Insert Date] 

[Supplier Company Name] 

[Supplier Company Address] 

[City, State, Zip Code] 

Dear [Supplier Contact Name], 

We hope this letter finds you well. As we approach the upcoming shipment of goods scheduled 

for [Insert Shipment Date], we would like to confirm the transportation resource allocation 

necessary for a smooth and efficient delivery process. 

Transportation Resource Details: 

• Delivery Date: [Insert Delivery Date] 

• Pick-up Location: [Insert Pick-up Address] 

• Delivery Location: [Insert Delivery Address] 

• Type of Transportation: [Insert Transportation Type] 

• Estimated Load Size: [Insert Load Size] 

• Contact Person for Coordination: [Insert Contact Name] 

• Contact Number: [Insert Contact Number] 

It is essential that we have the required resources allocated as per the outlined details to ensure 

timely delivery and avoid any unexpected delays. 

Thank you for your attention to this matter. We appreciate your cooperation and look forward to 

your confirmation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Email] 



[Your Phone Number] 


