
Project Milestone Status Update 

Date: [Insert Date] 

To: [Supplier Name] 

From: [Your Company Name] 

Subject: Milestone Status Update on [Project Name] 

Dear [Supplier Name], 

As part of our ongoing partnership and commitment to keeping communication transparent, we 

would like to provide you with a status update on the milestones for the [Project Name] project. 

Milestone Overview 

• Milestone 1: [Description] - Status: [Completed/In Progress/Pending] 

• Milestone 2: [Description] - Status: [Completed/In Progress/Pending] 

• Milestone 3: [Description] - Status: [Completed/In Progress/Pending] 

Next Steps 

Please let us know if you have any questions or if there are any challenges that need to be 

addressed. We're looking forward to your updates on the remaining milestones. 

Thank you for your continued collaboration. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Contact Information] 


