
Dear [Supplier's Name], 

I hope this message finds you well. We are reaching out to request a review of the current 

milestones for the [Project Name] project. 

As we approach the next phase, it is crucial for us to assess progress against the established 

benchmarks. We would like to schedule a meeting to discuss the following: 

• Current status of project milestones 

• Challenges faced and potential solutions 

• Next steps and timelines 

Please let us know your availability for a meeting next week. Your insights are invaluable for the 

successful progression of our project. 

Thank you for your cooperation. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


