
Request for Contribution to Our Upcoming 

Event 

Dear [Supplier's Name], 

We hope this message finds you well. We are excited to announce our upcoming event, [Event 

Name], scheduled for [Event Date]. This event is an excellent opportunity for us to showcase the 

valued relationships we maintain with our suppliers and clients. 

To make this event a success, we are reaching out to our esteemed suppliers for contributions 

that will enhance the experience for all attendees. Your support can include products, services, or 

sponsorship in any form. 

In recognition of your contribution, we will prominently display your company's logo at the 

event, mention you in our promotional materials, and provide you with a platform to connect 

with potential clients. 

Please let us know by [RSVP Deadline] if you can assist us with this endeavor. We greatly value 

your partnership and look forward to your positive response. 

Thank you for considering our request. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


