
Inquiry for Event Collaboration 

Date: [Insert Date] 

To: [Supplier Name] 

[Supplier Address] 

Dear [Supplier Contact Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Company]. We are planning an upcoming event scheduled for [Event Date], and I would 

like to explore the possibility of collaborating with you as a supplier. 

Given your expertise in [Supplier's Area of Expertise], we believe that your involvement would 

add significant value to our event. We are particularly interested in [Specific Products/Services] 

and would love to discuss how we could work together. 

Could we schedule a meeting or call at your convenience to discuss this potential collaboration? 

I am looking forward to the possibility of working together and creating an unforgettable 

experience. 

Thank you for considering this opportunity. I hope to hear from you soon. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Phone Number]  

[Your Email Address] 


