
Supplier Event Backing Request 

Date: [Insert Date] 

[Supplier Name] 

[Supplier Address] 

[City, State, Zip] 

Dear [Supplier Name], 

I hope this message finds you well. We are excited to announce our upcoming event, [Event 

Name], scheduled for [Event Date] at [Event Location]. As a trusted supplier, we would like to 

request your backing and support for this event. 

Your involvement would greatly enhance the experience for our attendees and showcase our 

collaborative efforts to promote growth and innovation within our industry. We are looking for 

support in the form of [specific requests, e.g., sponsorship, product donations, etc.]. 

We believe that your participation will not only benefit our event but also provide you with 

valuable exposure to [target audience]. We are committed to promoting all our partners and 

sponsors throughout the event. 

We would be happy to discuss this opportunity further and explore how we can work together. 

Please feel free to reach out to me at [Your Phone Number] or [Your Email Address]. 

Thank you for considering our request. We look forward to the opportunity of partnering with 

you for this exciting event. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


