
Dear Valued Clients, 

We are excited to introduce our new Team Leader, [Team Leader's Name], who will be joining 

us effective [Start Date]. 

[Team Leader's Name] comes to us with extensive experience in [Industry/Field] and has a 

proven track record of delivering exceptional results. 

We believe that [Team Leader's Name]'s leadership will greatly benefit our team and enhance 

our service to you. Please feel free to reach out to them directly at [Email Address] or [Phone 

Number]. 

Thank you for your continued support as we move forward with this new chapter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


