
Notice of Supplier Pricing Audit 

Date: [Insert Date] 

To: [Supplier Name] 

From: [Your Company Name] 

Subject: Pricing Audit and Feedback 

Dear [Supplier Name], 

We hope this message finds you well. As part of our ongoing efforts to ensure competitive 

pricing and value for our products, we will be conducting a pricing audit for our suppliers. 

The audit will focus on reviewing pricing structures, terms, and compliance with our agreed 

contracts. We aim to gather feedback that can help us enhance our partnership and product 

offerings. 

The audit is scheduled to take place on [Insert Audit Date]. Please be prepared to provide the 

following documentation: 

• Current pricing lists 

• Previous contracts and agreements 

• Any relevant market analysis 

Your cooperation and timely response to this notice are greatly appreciated. Should you have any 

questions or require further clarification, please do not hesitate to reach out. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


