
Supplier Risk Management Communication 

Date: [Insert Date] 

[Supplier Name] 

[Supplier Address] 

[City, State, Zip Code] 

Dear [Supplier Contact Name], 

We hope this message finds you well. As part of our ongoing efforts in Supplier Risk 

Management, we are reaching out to communicate important information regarding our 

partnership. 

We have recently conducted a review of our supply chain processes and assessed potential risks 

associated with our suppliers. Your commitment to quality and compliance has been noted, and 

we would like to discuss areas where we can strengthen our collaboration. 

To ensure a smooth operation, please provide us with the following information: 

• Current financial statements 

• Recent safety and compliance audits 

• Any risk assessments conducted within the last year 

We request that you send the above information by [insert deadline]. This will allow us to 

continue our partnership effectively and address any potential risks proactively. 

Thank you for your cooperation. Should you have any questions or need further clarification, 

please do not hesitate to reach out to us. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Contact Information] 


