
Partnership Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a strategic partnership between 

[Your Company Name] and [Recipient Company Name]. As we continually seek ways to 

enhance our business growth and operational efficiency, we believe that collaborating with a 

respected supplier like you could yield mutual benefits. 

Our company has seen a steady increase in demand for [briefly describe your product/service]. 

We aim to improve our supply chain and explore innovative solutions that could allow us to meet 

this growing demand more effectively. We are impressed by your [mention any specific attribute 

or product of the supplier], and we believe that a partnership could lead to greater success for 

both parties. 

We would love the opportunity to discuss this proposal in further detail. Please let us know a 

convenient time for you to meet, whether in person or virtually. We are flexible and can 

accommodate your schedule. 



Thank you for considering this partnership opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


